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1. O6mne noJioskeHust

1.1. Ilrarnoe pacnucanue sBasercs JOKYMCHTOM. OTPaKatOLMM CTPYKTYpy M LITaT
yupexaenus. Tlon wraTtHeiM pacrucanieM MoHHMAOT YTBEPIKIACMbIH PYKOBOAUTEIEM MepeyeH
HAHMEHOBAHWI JIOJDKHOCTEH TIOCTOSIHHBIX COTPYAHHKOB C YKa3aHHEeM KOJHMYECTBA OJHOMMEHHbIX
JOJDKHOCTEH (BaKaHCHH) H pasMEpOB IOMKHOCTHBIX OK/IA/I0B.

1.2. ®opma wratHoro pacmucanus YTBEpIKIeHa nocTaHoBieHueM ['ockomerata Poceuu ot
05.01.2004 No 1 «O6 yrRepknenun YHHQULUMPOBAHHBIX (JOPM MEPBUUHOI YUYETHOH IOKyMEeHTaIHH
[0 yuery Tpyaa W ero orutatbi». [TyHKTOM 2 MOCTAHOBIIEHHS YCTaHOBIEHO, 4To (hopma No T-3
NPUMEHSCTCH  OPTraHM3alUHsIMH, OCYLIECTBASIOUINMH  [ESTENbHOCTD  Ha TEppUTOpHH  PD,
HE3aBHCHMO OT ()OPMBI COOCTBEHHOCTH.

1.3. CocTaB u umcieHHOCTb PAGOTHHKOB 3aBHCAT OT BHJa 00pa3oBaTeNbHOrO yupek/IeHus,
HHCIa KIacCoB, HMCNEHHOCTH OOYHAIOLIMXCA, PEeannu3yeMbix 001ieobpasoBateibHbIX TPOrpamMm.
HAIIMYMS CTPYKTYPHBIX NOApa3AeieHHmil.

1.4, Tlpu ycranosnennn waumenoBammii  1oJKHOCTEI CllelyeT pyKOBOJICTBOBATHCSI
CICIYIOWHMH HOPMATHBHBIMH TPABOBBLIMH aKTaMH: EAHHbIM KBAJIH(DHKALMOHHBIM CHPABOYHHKOM
JOJ/DKHOCTEH  pyKOBOAMTENEH, CrennanucTos u ciyxamux,  pasjaen  «Kpanmupukammonnpie
NAPaKTEPHCTHKH  N0JUKHOCTEH  paGOTHMKOB  06pasoBaHmsy. YTBEPIKIACHHBIM  [IPHKA30M
Munsapascoupassutus PO or 26.08.2010 Ne 76] H: Ob6uepoccuiickum Knaccuukaropom
npodeccuit  pabounx. aomKHOCTEN CI)KAlMX W TapHQHBIX  Pa3psiioB,  yTBEPKACHHBIM
nocranosnenuem 7 Toccranmapra Pocenn ot 26.12. 1994 No 367: KeanupukaunoHHbim
CMpaBOIHUKOM JIOJDKHOCTEH PYKOBOAMTENEH, CIELHANHCTOR 1 APYTHX CITYXKaIUMX, YTBEPKIACHHbIM
nocTaHoBieHHeM MunTpyna Poccun ot 21.08.1998 No 37: Exunbim Tapu(HO-KBANTH(DHKALHOHHbIM
CrpaBOYHMKOM paboT M mpodeccnii  paGounx (ETKC). yTBepKIEHHBIM MOCTAHOBICHHEM
[TpaBurensersa PO ot 31.10.2002 Ne 787: mocranosienmnen [pasutenscra PO ot 21.02.2022 No
225 "O6 yTrBepxneHHH HOMEHKIATYpPbI NOJDKHOCTEH MeNarorHyeckux paboTHHKOB OpraHu3aumii,
OCYIIECTBIISIOLIMX obpasoBarenbuyio JIeATENbHOCTD, JOKHOCTEH PYKOBOHUTEEN
00pa3oBaTebHBIX OpraHusarii”,

1.5. B cnyyae ecnmu B wratHOM pacruCaHiH  HMEIOTCS BaKaHTHBIE (HE 3aHsTbie



KOHKPETHBIMU PaOOTHUKAaMH) JIOJDKHOCTH M B OJiDKaiiliee BpeMs HE IUIAHHPYETCS HX
3aMeIIeHue WM, Ha000poT, HEOOXOIUMO BHECTH HOBBIE JOJDKHOCTH, NMPOU3BOAMUTCS M3MEHEHHE
IITaTHOTO pacnmucaHus. s 3TOro W3maeTcs MpHKa3 MO OCHOBHOW JesTelnbHOCTH «(O BHECEHUU
U3MEHEHUH B INTAaTHOE PACHHCAHUE», B KOTOPOM YKAa3bIBAeTCs, BBOAATCS WJIHM YIPA3IHSAIOTCS
JIOJDKHOCTH, a TaKKe CTPYKTYPHOE MOJpa3/ielieHue, K KOTOPOMY OHa OTHOCUTCS, HaUMEHOBaHHE
JOJDKHOCTH, KOJMYECTBO INTATHBIX €OUHMIL, OKJax M HaabaBku. Kak mnpaBuio, M3MEHEHUs
OTPa’KaOTCsl B JIONOJIHEHUH K CYIIECTBYIOLIEMY IITATHOMY PacllMCaHHUIO, COCTABIEHHOM 110 opMme
Ne T-3 u cojepxaiieM TOJbKO CBEAECHUS O BHOBb BBEAEHHBIX JODKHOCTAX. Ecimu m3MeHeHus
MHOTOYHCIICHHBI COCTaBIISICTCS HOBOE INTaTHOE pacrnucaHue. KoiaumuecTBO M3MEHEHUH INTaTHOTO
pacmucaHusl B TEYEHUE TO/a HE OTPAaHMYEHO MPABOBBIMU HOPMaMH, €T0 MOXXHO MEHSTH IO Mepe
HEO0XOIUMOCTH.

1.6. B cootBetctBHU C 1I. 4 4. 3 cT. 28 DenepanbHoro 3akoHa Ne 273-D3 «O6 obpazoBaHuU
B Poccuiickoii ~ @enepanun»  YyCTAaHOBJIEHHE  CTPYKTYpbl  YIPABIEHUS  JESATEIbHOCTHIO
00pa30BaTEeIbHOTO  YYPEXKACHUsS, INTATHOIO pPACHUCAHUS, pacHpeieseHHe  JOKHOCTHBIX
00s13aHHOCTE OTHOCUTCS K KOMIIETEHIIMU 00Pa30BaTEIbHOIO YUPEXKICHHS.

1.7. Vr1BepxgaeT mITaTHOE pacHUcaHue OOpa30BaTENbHOW OpPraHU3alMi PYKOBOAUTEINb
00pa30BaTeIbHOI OpraHu3alnu.

1.8. Ilpu ¢opMHpPOBaHMU IITATHOTO pACIUCAHHUS M PACHPEICICHHH JTOHKHOCTHBIX
00513aHHOCTEH ClIeyeT MCIONB30BaTh HOPMATUBHBIA METOJ TUIAHUPOBAHUS, KOTOPBIA OMUPACTCS
Ha y4eT (PMHAHCOBBIX CPEJCTB IO (POHY OIUIATHI TPY/Ia Ha BCEX OFOJKETHBIX YPOBHSX.

1.9. Ynucnennocts pabOTHUKOB 3aBHCHUT OT BHJIa 00OpPa30BATENBHON OpTraHU3aINH, PeKUMa
ero paboTbl, KOJIMYeCcTBa 00yYaroIUXCsl, y4eOHBIX IpyHi (KJIaccoB).

2. HopmaTuBHbIe KATEropun paGoTHMKOB

2.1. B mrate oOpa3oBaTeiabHON OpraHU3alMU MPEAyCMaTPUBAIOT UYEThIPE HOPMATHBHBIC
KaTeropuu paboOTHUKOB.

- K aJIMUHUCTPATUBHOMY TIEPCOHAIY OTHOCST: PYKOBOJIUTENE 00pa3oBaTeIbHOTO
YUPEXKICHUS, €T0 3aMECTHTENS, PYKOBOJIUTEINICH CTPYKTYPHBIX TOPa3ICICHUH;

- K TIeIaTOTMYECKOMY TIEPCOHAy OTHOCAT: YUYHTENeH, BOCIIUTATENEH, Meaarora-rncuxosora,
yuutens-nedekronora, mnpenojaBatens-opranuzatopa (OBX, ompu3bIBHONW  MOATOTOBKH),
PYKOBOIUTENST (PU3UUECKOTO BOCIUTAHUS, COI[MATLHOTO MEAarora, My3bIKaTbHOTO PYKOBOIUTEINS,
KJIACCHOTO PYKOBOJUTEINSA, COIMAILHOTO TeAarora, TMeaarora JOMOJHHUTEILHOr0 00pa30BaHUs,
HWHCTPYKTOpA IO TPYAY, UHCTPYKTOpa MO (HPU3HUECKOI KyIbType;

- K y4eOHO-BCIIOMOTaTeIbHOMY MEPCOHATY OTHOCAT CTapIIero BOXKAaToro, OMOIMOTEeKaps,
JOKYMEHTOBE/Ia, CHCTEMHOTO aIMUHHCTPATOpa, JabopaHTa, TOMOIHUKA BOCIUTATENS, CeKperaps-
ACJIOMPOU3BOJUTECIIA, 3aBEAYIOLICTO XO3SIHCTBOM.

- K KaTeropuu OOCIYXHMBAIOIIMA TEPCOHAI OTHOCSAT PaOOTHUKOB TO JOKHOCTSIM:
CHeHaINCTa MO0 OXpaHe Tpyla, CIenuanucta B chepe 3aKymok, pabdodero 1mo KOMIUIEKCHOMY
OOCITY)KUBAaHUIO M PEMOHTY 3JIaHUH, BOJMTEINS aBTOMOOWJIS, MEXaHWKa, pPabodero mo CTHpPKE U
pEMOHTY Oelnbsi, TapJepoOIrKa, IBOPHHKA, CTOPOXKa, IMOJACOOHOTO pabodero, KiIaJIoBIIUKA,
yOOpIIrKa MPOU3BOJICTBEHHBIX M CITY)KSOHBIX IIOMEIICHUH, TIOBapa.

2.2. He nomyckaetcsi BBeIeHHE B 00pa30BaTeIbHON OpraHU3aliK JTOHKHOCTEH, TT0 KOTOPBIM
OTCYTCTBYIOT TApHU(PHO-KBATN(YUKALMOHHBIE XaPAKTEPUCTUKH.



2.3. Pacyer mTaTHOW YHCICHHOCTH pPAOOTHMKOB 0Opa30BaTEIbHOW OpraHu3aIuu
HAUMHAETCs C ONpEAETICHHs KOIMYECTBA CTAaBOK I€larOrMYeCKOro MepcoHana, NpUXoAaLierocs Ha
OJIHY y4eOHYI0 TpyIiny (Kjiacc): OHO paBHO OOIIEMY YHCIIO YYEOHBIX YacOB B HEJNEIIO MO KaXKIOu
y4eOHOIl TIpymme, JeJIeHHOMY Ha YCTaHOBJIEHHYI0 HOpPMY Yy4eOHOH Harpy3ku IpernojaBareseit
JAHHOTO  00pa3oBaTeNbHOM opraHuzanuu. Pacuer KoiumyecTBa MENAarornyeckUx CTaBoK,
NPUXOJSIIUXCA Ha ONUH Kiacc (Kypc), OCYIIECTBIsIeTCs Ha ocHOBe basucHoro yyeOHOro ruiana
00pa30BaTeIbHOI OpraHu3alnu.

2.4. OcoOCHHOCTH B COCTaBJICHUU IITATHOTO PACIHCaHUs OOYCIOBJICHBI TAKKE PEKUMOM
yueOHbIX 3aHATUH. Tak, NpU TMPOBEACHUU 3aHATUS OOYYaIOUIMXCS BO BTOPYIO (BHEYpOUHas
JeATEeIBHOCTh, JOMOJHUTEIbHOE O0pa30BaHHWE W T.1.), [JOIOJHHUTEIBHO YCTaHABIMBAOTCS
JOJDKHOCTH YOOPIMKOB CITY’KEOHBIX MOMELIEHUH U3 pacueTa: HopMma yOupaemoi miomanu Ha 1
cTaBky pabouero paBHa 500 kB. M. KonmuecTBO TakuMxX CTaBOK ONpEAESIETCSs KaK pe3yJsbTaT
JieJIeHHs] COBOKYIIHOM IJIOIIa M 00pa3oBaTelbHOM OpraHu3anuy, nojiexanieii yoopke (Ha ocHOBe
TEXHUYECKOT0 IMacrnopra 00pa30BaTEeIbHOW OpraHu3allid), Ha HOPMY yOHMpaeMoH IUIOIaad Ha
OJIHOTO paboyero.

2.5. Jlna cocraBneHHus Tapu(HBIX CIUCKOB B 00pa30BaTEIIEHOM YUPEXKICHHH CO3JA0TCS
Tapu(Has aTTECTAlMOHHAS KOMHCCHSI W DKCIEPTHA KOMECCHS JJIsi OIpEeNIeHUs JoIarT 3a
HeOJIaronpusITHeIE yCJIOBUS pa0oThl. Bce pe3ynbTaThl AEATENBHOCTH KOMHCCUH O(QOPMIISIOTCS
IPUKA30M JAUPEKTOpa 00pa30BaTeNIbHON OpraHU3aI1H.

2.6. TunoBble mTaThl 00pPa30BATEIBHON OpPraHU3aLUK, YTBEPKACHHBIE TOCYAapCTBEHHBIMU
OopraHamMH YIpaBJeHHs 00pa3oBaHMs, HOCAT peKOMEHJaTesbHbI xapakrep. Ilostomy TpeboBaTh
BBITTOJIHEHHUSI PEKOMEHIAMKA HE MMEIOT IMPaBO HU 00pa30BaTENbHOE YUYPEKJACHUE, HU OPTaHBI
yIpaBieHUs: 00pa30BaHHUEM.

2.7. OOGpazoBaTenbHasi OpraHu3anus (GOPMHPYET CBOE IITATHOE pACIHHCAaHUE B Ipeaenax
CPEZCTB, BBIICJICHHBIX €My 110 YCTaHOBJICHHBIM HOPMaM, a TaK)Ke BBOJWJIO B IITATHOE pacIHCaHUe
BMECTO OJHHX JIOJDKHOCTEH, MPEeyCMOTPEHHBIX THITOBBIMU IITaTaMH, IPYTHE.

2.8. OOpa3zoBarenbHasi OpraHU3alMsl MOXKET COJAEpKaThb HEKOTOPHIE TOJDKHOCTU 3a CUeT
CPEZCTB, NOIYYEHHBIX OT IOPUIUYECKUX U (PU3NYECKUX JIUI] TUOO 3a CUET JI0XOJI0B OT COOCTBEHHOM
NeSITeTbHOCTH.

2.9. Opranbpl ympaBieHHss oOpa3oBaHMEM HE BIpaBe O00sA3bIBaTh 00Pa30BaTENBHYIO
OpraHu3aIfIo IPUBOINTH CBOU IITATHBIE PACITUCAHUS K COOTBETCTBYIOUIMM THIOBBIM IITAaTaM WJIH
WHBIM HOPMATHBaM, €CJIM YYPESKICHHUE HE BBIXOIUT 3a TPEACIbl CPEACTB, BBIICICHHBIX €My IO
(bMHAHCOBBIM HOpPMaM.



